Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
= where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
= where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority's internal auditor.

* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published en the authority website/webpage
before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neithar income nor expenditure exceading £25,000, but which is unable to cartify tself as exempl, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025, Reminder letters will incur a charge of £40 +VAT
* the Annual Governance and Accountability Return Sections 1 and 2, together with
* a bank reconciliation as at 31 March 2025
* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights
« Annual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your external auditor, Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an epinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report
and Certificate will be retumed to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the fallowing information on
the authority website/webpage:

Before 1 July 2025 authorities must publish:

* Motice of the period for the exercise of public rights and a declaration that the accounting statements
are as yel unaudited;

* Section 1 - Annual Governance Statement 2024/25, approved and signed, page 4

* Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Mot later than 30 September 2025 authorities must publish:

* Notice of conclusion of audit

» Section 3 - External Auditor Report and Certificate

= Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountabéity Retum constitiies the annual retum referred to in the Accounts and Audi Reguiations 2015.
Whmmmﬂfmummuhm'mwhuﬁmmhurﬂmmms-

“for a complate lisf of bodies that may be smaliar authorities refer to schedule 2 fo the Local Audit and Accountabiity Ac 2014




Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practicas are found in the Practitioners’ Guide® which is updated from time fo time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

= Make sure that the AGAR is complete (no highlighted boxes left empty) and s properly signed and dated. Any
amendments must be approved by the authonty and properly initialled.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* Lisa the checklist provided below to review the AGAR for completenass before retumning it to the external
auditor by email or pest (not both) no later than 30 June 2025,

* The Annual Governance Statement (Section 1) must be approved on the same day or bafora the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

» The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts,

* The RFOQ is required to commence the public rights period as soon as practical after tha date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

= Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts, If the authorily holds any short-term invesiments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Eox 8. More help on bank reconciliation is available in the Practiioners’ Guide®.

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external awditor wants to know that you understand thea
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

= If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

= Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

+ The Responsible Financial Officer (RFO), on behalf of the authorty, must sel the commeancement date for the
axarcise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website’webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025,

Completion checklist — ‘Mo’ answers mean you may not have mat reguiremenis

Al secdions Have all highlighted boxes have been complatad?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the extemnal audior?

Inkermal Audit Report | Haveallsghlighted boxes been completed by the intermal auditor and axplanations provided? L-"‘"’
1

Section 1 For ary statement to which the response iz 'no’, has an axplanation been publshed? |
Section 2 Has the Responsible Financial Officer signed the accounting statements bafore
prasaniation 1o the autharity for approval?
Has the authority's approval of the accounting statements been confirmed \/}"'
by tha signature of the Chair of the approval mesating?

Has an explanation of significant vanations been published where required?
Has the bank reconciliation as at 31 March 2026 been reconciled to Box BY
Has an explanation of any difference between Box T and Box & baen provided?

Sections 1and 2 T funds — have all disclosuras besan made if the authority &s a body corporate is a
sole managing tnustee? NB: do not send trust accounting statements unless requested.

e B e

*Governance and Accountability for Smaller Authorities in England - a Pracititioners’ Guide to Proper Practices,
can be downloaded from m.nlln_.gnmi: of from wisw.ada.org.uk




Annual Internal Audit Report 2024/25

Littlebourne Parish Council

www littlebourneparishcouncil.gov.uk

During the financial year ended 31 March 2025, this authority's internal awditor acting independently and on tha
basis of an assessment of risk, camied out a selective assessment of compliance with the relevant procedures and
controls in operation and obtainad appropriate evidence from the authority,

The internal audit for 2024/25 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the intermal audit conclusions are summansed in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives ware baing achieved throughaout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective

A. Appropriate accounting recards have been properdy kept throughout the financial year.
B. This authority complied with iz financial regulations, payments wers supported by involces, all
expanditure was approved and VAT was appropriately accounted for.

v
C. This autharity assessed the significant risks to achisving its objectives and reviewed the adeguacy
of arrangemants to manage thessa. o
W
v

D, The precept or rates requirement resulted from an adequate budgelary process; prograss against
the budgel was réguiady monitored, and reserves were appropriate,
E. Expecied income was fully received, based on cormect prices, properly recorded and promptly
banked, and VAT was appropriately sccounted for,
F. Palty cash payments wara properly supportad by receipls, all pefty cash expenditure was approvad o
and VAT appropriately accounted for, ""Edﬁ_

G. Salanes lo employees and allowances fo members were paid in accordance with this authosty's
approvals, and PAYE and NI reguiremants were proparly applied.

H. Asset and investments registers were complate and accurate and praperly maintained. i
Pariadic bank account reconciliations were propery carried out during the year. ¥ !

=

J. Accounding statements prepared durning the year were prapaned on the comect accounding basis: (raceipts
and payments or income and expenditung), agreed to the cash book, supported by an adecuate audit
erﬂmum-hgr_mrds and where appropriate dabtors and credfors were properly recorded,

K. If the authoriy cerified fell as axempt from a limited assurance review In 2023724, It mel the
examption criteria and comeclly declaned Rsell exempl. (IF the suthonty had a imited sssurance /
rewiew of its 202324 AGAR lick “nof covered”) )

L. The authonty published the required information on & websitehwebpage up to date at the ime of the r’f
intermal audit in accordance with the relevant legislation,

M. In the year covenid by this AGAR, the authority comectly provided for a perod for the exercise of
public rights a5 reguired by the Accounts and Audit Regulations (during ihe 2024-25 AGAR period, #-f
weve pobiie ghis in asladion fo the 2023-24 AGAR evidanced by & notice o U websile andfor
authanly approved minutes confinming the dates set).

M. The authanty has complied with the publication requirements for 202324 AGAR /
{5 AGAR Page T Guidance Nofas).

0. (For local councils only)
Trust funds (inclhuding charitabla) = The councll met its responabilles as o rusies.

Fer amy olher fisk areas identified by this authority adequate controls gdsted (st any other risk areas on separale sheats if needed).
Date(s) intemal audit undertaken "

|6]os /225

Name of person who carried out the internal awdit
LIoNEL RDBEGINEG
Signature of person who

carmied out the intemal audit Date ”"/ES/%JIS

*if the response is 'no’ please state the implications and action being taken to address any weakness in control
identified (add separate shests if needed].

**Nate: If the response is ‘not covered please state when the most recent intemal audit work was done in this area and when it is
nexet planned; or, if coverage is nol requited, the annual intermnal audit report must explain why not (add separate sheets if needed),




Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of:

Littleboumne Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respact to the Accounting Statements for the year ended 31 March 2025, that:

1. W& have put in place arrangements for efective Snancial
managamant duning the year, and for s preparation ol
e accolnling statements,

prapaned lls accounting sistamarnts i accorancs
witth fiba Accownts and Apdlif Regulations,

4. 'We maintained an adequate sysbam of inbemad contnol
mchiding maasures dasignad o preven] and delect fraud

made groper arengements and secapied rmaponsbiiy
far safaguarding Ife public money and resources in

non-compliance with laws, regulaticns and Propes
Practices that could have a significant Sinancial effact
on tha ability of this. authonty o condud ils
business of manags its finances.

and coffuplion and reviewsd its afectivenass. itz charga.
3. W ook &l reasonable Sieps o assure ourselves has anly done whad il has the lagal powe fo do and fas
That thera are no malters of Scbual o polential compilad with Proper Fractices in doing &0,

4, Wi provided proper coporiunity during the year for
the exerciss of elecices’ rghts in accordancs with tha
reqquirements of the Accounts and Audit Regulabions.

cluring g year pave aif parscns infanested the osparunily ta
ingpect and ask quesions aboul this authonly s secotnls.

5. We camied out an assessment of the risks facing this
authority and ook appropriate steps (o manags thosa
rigks, incluting the imroduction of Fvemal conirols andiar
enftemial inguranos cover when regquired,

conididanad and documardad e Snancinl and other nsks ©
faces amd deall will them propecy

B, We rainisined throughout tha yaar an adequate and
affective system of intamal audil of the accounting
reconds and coninol systems,

avrmnged for a compatent persan, indepandent af the financis!
covifreis and procedures, o give an ohjoctve view on whather
intarmal condrls mesl the neads of s smaler autfhanty:

T. W bock appropriade action on all matters ratsed
in rapars rem internal and extemal awdit,

rasponded bo malisrs brovghd [o s atfenfion by irdernal ang
BRtarma ST

. We conssdered whathar arny litkigation, liabdities ar
commitments, events or iransactions, coouring either
during o¢ after the year-and, have a financial impact an
this authority and. whene apperopriabe, have included hem
in the @ooounting stalsmants,

8. (For local councils uiﬁr]Tn.ﬂmm,ﬂm
chariiable. In our Gapacity &% the sole managing
trustes we dischamged our actourniabiliy
responsibilities for the fund(siiassats, induding
financial reporting and. i reguired, indeperdent
EXAMNGEN oF ol

o e B N B

disclosed ewandhing if should have sbowt &3 business acihily
during the year inciuding svents laking plice afer the par
angd if relmyant

s mel al of its responsibilifes where, &5 a body
covparate, § & & saly managing frusiee of a bea
Iruesd o bruisds.

v

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Slatemant,

This Annual Governance Stalement was approved at a
meeting of the authority an;

O4fo6 /2025
and recorded as minute refarence:

2t Vi {l)

www littlebourmneparishcouncil.gov.uk

Signed by the Chair and Clerk of the meating whara
approval was given:

o MIN Sl
S04

Clerk




Section 2 — Accounting Statements 2024/25 for

Litlebourne Parish Council

Hol MESHTS

1. Balances broughi Tolal balances and msenes af the beginning of the year

forward 192,483 198,387 | as recomed in the fnancial records. Vakue must agree fo
Box ¥ of previous yoar, -
2, {+) Precapt or Rates and Total amount of precept (or for IDBs rafes and levies)
Levies 44,493 45 552 recaived or recelvabie in the year. Exclude any grants
1 recansd
3. {+) Total other recaipls Total incoma or recedpls a5 recorded in the cashbook less
23,515 33,144 | the precapt or ratesdevies received (Tine 2). Include amy
grants recelvad,
4. (-) Staf costs Total expendifune or payments made lo snd on behalf
of oW ampopess. nciude gross salanes and wagas,
22017 23,064 amployers Ni coniributions, employers pension
contribubions, graleities and severance paymonts,

3. (=) Loan intenesticapital Totsl expendifure or payments of capital and Infarest
repayments 0 0| made durimg the year on the authorly's bomowings (i any).

§. (-} All other paymants Tatal expendiure or paymenis as recorded in the cash-

40,087 63,018| pook less staff costs (line 4) and koan inferesticapital
repayments [kne 3).

7. (=} Balances carried Tolal balances and reserves at the end of the year. Must
forward 198,387 191,001 aqual (1+2+3) - (4+54+8), year

8. Total value of cash and The sum of alf curment and deposit bank sccounts, cagh
short term investments 197,796 190,392 holdings and shor term investments held &s af 371 March -

* Ta agres with bank reconciliation,

9. Total fived assets plus The value of ail the property the authorily owns — it is made
long term investments 274,635 278,716| up of all its fixed assels and long term investments as af
and assels 21 March.

10. Tofal bomowings The outstanding capital balance as at 31 March of sl loans

0 ':'I from third parties (including PWLES).

11a. Disclosure note re Trust funds
{including charitabla)

11b. Disciosure note re Trust funds
{including charitabla)

v

The Councl, as a body corporale, octs a5 5ot frustes amd
iz ragponsible for managing Trus! fund's or assats,

The figures in the acoeuniing statements above
exciude sny Trug! fransachions.

| cardify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Govemance and Accouniability
Raturn have been prepared on either a recelpts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authoritles = a
Practifioners’ Guide to Proper Praclices and present fairly
the financial position of this authority,

Signed by Responsible Financlal Officer before being
presented to the authority for approval

IE»/ o5 / 2095

Diate

| confirm that these Accounting Statemeants ware
approved by this authority on this date:

o4/06 /1015
A% recorded in MIHLII:EIB';.TH‘:::EE(L)

Signed by Chair of the meeting where the Accounting
Statements were approved

Mel. ﬂ%




Section 3 — External Auditor’s Report and Certificate 2024/25

In respect of Littlebourne Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2025; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2024/25

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in Sections
1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

Not Applicable.

3 External auditor certificate 2024/25

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2025.

*We do not certify completion because:

Not applicable

External Auditor Name

Forvis Mazars LLP, Newcastle Upon Tyne, NE1 1DF

Forvis Magars LLP 3 September 2025

External Auditor Signature Date
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